
 

 

 

 

 

 

Digital hygiene guidelines  
 

 

● Category: Protect one’s self and others                          
 

 
● Activity Description: 

Change your facebook account privacy settings 

 

● Aims (What are you going to learn?): 

     At the end of this lesson you will be able to: 

o Understand facebook’s privacy settings 
o Control what information is revealed to third parties 

 
 
 



 

● What are you going to need? 

 Software: 

o Web browser 
o facebook account 

 

● Audience/target group: Adults 

● Time needed: 5 minutes   

● Level of difficulty: 
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● Before we start we need to ensure that the user has:  
  

o basic skills of web navigation 

o a facebook account 
 

● Related platforms:  
 
o instagram 

 
 

 



 
 

 

STEPS TO UPDATE THE PRIVACY SETTINGS OF YOUR 
FACEBOOK ACCOUNT 

 

Social media are great to keep in touch with your social circle, but it is 
imperative to maintain the control of who access your information. 
Facebook tends to make a lot of your information widely available to 
the public, but it is advisable that you restricted it. 

 

1. Click at the top right of any Facebook page and choose Settings. 
	

	
	
	
	
	
	



 

2. Select privacy from the menu on the left. 
	

	
	

  



 
 

3. You can now place restrictions on your profile activity. In the 
Privacy section edit the post privacy to ‘Friends’ opposite to 
question ‘Who can see your posts?’ In this way user can limit the 
number of other users who can check your profile data and your 
posts. 
	

	
	

4. You can restrict yourself from unwanted friend requests and 
sharing your personal email and contact number by 
unauthorised user. For doing this, you have to go to privacy 
section and answer the question ‘Who can send you friend 
request’, ‘Who can see your friend list’ and other similar 
questions. It is recommended to set the post privacy at ‘Friends 
Only’ or ‘Only Me’ by Facebook for better privacy of a profile. 
	



 

	
	

 

Online	Dangers	

• Never	 give	 your	 password	 to	 another	 person	 and	 always	
keep	it	in	a	secure	place,	i.e.	in	your	head!	

• Do	not	use	the	same	password	on	multiple	sites	

• Do	not	click	on	the	“Remember	Password”	option	on	your	
browser,	 especially	 if	 you	 are	 using	 a	 public	 or	 someone	
else’s	computer.	

• Change	 your	 password	 regularly,	 say	 every	
6	months.	

	

 



 
 

 

Lesson Assessment 

Aims Yes No   
Can I navigate to the privacy settings in 
facebook? 

    

Do I understand the difference between 
Friends only, only me, and public?     

Am I fine with the content of all publicly 
available posts I’ve made? 

    
 


